PHONG GD&PT HUYEN DIEN BIEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN XA MUONG PON Pic lap - T do - Hanh phiic
S6: 14 /QP-HTMNMP Muong Pon, ngay 01 thang 8 nam 2022
QUYET PINH

V/v Phan cong nhiém vu can by, CCVC trwong mam non Muwong Pon
Nam hoc 2022-2023

HIEU TRUONG TRUONG MAM NON XA MUONG PON

Can cir vao diéu 10 thong tu 52/2020/TT/ BGD DT thong tu ban hanh biéu 1é
truong mam non quy dinh chirc nang nhiém vu quyén han cua Hi€u truong Truong
Mam non;

Can ctr vao ké hoach nhiém vy ndm hoc 2022-2023 cua trudong mam non xa
Muong Pon - Huyén Dién Bién;

Xét dé nghi ctia b phan chuyén mén nha truong;

QUYET PINH:

Piéu 1. Phan cong nhiém vy, quyen han, thuc hién cac cong viéc cu thé cua
can bo, cong chire, vién chire trudng mam non xa Muong Pon - Huyén Dién Bién
nam hoc 2022-2023(Co bang danh sach phan cong kem theo)

Piéu 2. Can cir vao nhiém vu cong tac duge phén cong cac can bg, cong chue,
vién chirc thuc trudng mam non xa Mudng Pon cé trach nhiém, thuc hi¢én nhiém
vu dugc phén cdéng va thuc hién nhiém vu khéac khi c¢6 yéu cau cua Hiéu Trudng
trudong Mam non xa Muong Pon

Piéu 3. Quyét dinh c6 hiéu luc ké tir ngay ky; cac can bd, cong chirc, vién
chirc truong mam non xa Mudng Pon ¢6 tén trong danh sach ghi tai di€u 1 chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhn: PN HIEU TRUONG
- Phong GD&DT Huyén Bién bién(B/c) i

- Nhu diéu 3(dé thyc hién)
- Luu Nha truong




PHAN CONG NHIEM VU CAN BO CONG CHUC, VIEN CHUC TRUONG
MAM NON XA MUONG PON NAM HQC 2022--2023
( Kém theo quyét dinh so 14 ngay 01 thang 8 nam 2022 cua hiéu trieong truong mam non
xd Mucng Pon )
Can ctr vao diéu 10 thdng tu 52/2020/TT/ BGD DT théng tu ban hanh Diéu
1é truong mam non quy dinh chic ning nhiém vu quyén han cua Hiéu trudng
Truong MAm non;

Can cir quyét dinh s6 14 ngay 1 thang 8 nam 2022 cua hiéu truong truong
mam non xa Muong Pon

Céan ctr nhiém vu ndm hoc 2022-2023

Trudng mam non xa Mudng Pén phan cong nhiém vu cho can by cong nhan
vién chirc cua truc‘mg nam hoc 2022-2023 nhu sau.
L. DG, Nguyen Thi Dién
Chi dao, diéu hanh cac cong viéc cia nha truorng, cdng tac tu tuong chinh tri,
thi dua, phong chdng tham nhiing, an ninh trét tu, giai quyét don thu khiéu nai, tai
chinh, ché dd chinh sach cua can b vién chuec, kiém tra ndi bd, co s& vat chat, tai
san, x4 hoi hoa gido duc, chi dao phd cap, phu trach khu trung tdm; huy dong sé
lugng hoc sinh dam bao chi tiéu giao;
2. P/e Vii Thi Son Ca: Phé hiéu truéng

Phu trach chuyén mén MGG don, chu tich hdi déng truong, phu trach truong
chuin quéc gia, kiém dinh chét lwong, phu trach phan mém QLCB, phu trach dinh
dudng, an toan thuc phdm, y té truong hoc, truong hoc an toan, phong chéng dich
bénh, co s& vat chét trang thiét bi, hoat dong cong doan truong, tham gla lam cac
gidy to, bang biéu co lién quan dén ché do chinh sach cta can b gido vién, nhén
vién, theo ddi cong tic quy trdo nghéo vung cao, lam céc loai bao cao, cac biéu
thong tin, soan thao van ban c¢6 lién quan, tham muu xay dung canh quang moéi
truong.

Tham gia cong tac thi dua- khen thuong, danh gia xep loai gido vién theo
chuan nghé nghiép, vién chie, giai quyét mdt sd cong viéc khi hiéu truong tuy
quyen phu trach diém ban Hudi Un, Pinh Péo chui trach nhi¢ém hoan toan véi
diém ban minh phu trach, giang day tai MG 16n Muong Pon

3.Nguyén Thi Thu Trang : Pho hi¢u truéng

Phu trach chuyén mén MG ghép+ nha tré, bi thu doan thanh nién, phu trach
phé cap, cac loai bao cao théng ké, XD ké hoach phét trién chu'O‘ng trinh, phdi hop
lam cac loai bao cao, bao cao dén tdc, gido duc hoa nhép, tham gla cong tac lam ho
50, gidy to lien quan dén che do cua hoc sinh, bao cao nhiém vu gido duc mam non,
hoc ky, cudi ndm, phin mém phd cap, phan mém co s dit liéu qudc gia, phu trach
mang phong trao, phu trach phong am nhac, tham muu xay dung canh quang moi
trudng , soan thao van ban cé lién quan va cac linh vuc khac do truong phan cong,
phu trach céc hi thi ctia gido vién, giao luu cia tré, phu trach bdi dudng thuong
xuyén, phu trach diém ban Pa Cha, Muong Pon, giang day tai 16p nha tré trung tim
4. Poan Thi Kim Thoa



Chu nhiém 16p MG nh& Mudng Pon; téng s tré: 22 chéu chui trach nhiém
dam bao an toan cho tré cua lép dam béo chat luong cua 16p, tao dung canh quang
moi truong, vé sinh trudng 1dp

Thu ky héi dong nha truong

S. Lo Thi Minh Thwong ‘
Giang day 16p MG 16n Muodng Pén — T6 trudng té MG don
Chui trach nhiém dam bao an toan cho tré cta 16p dam bao chat luong cia
16p, tao dung canh quang méi trudng, vé sinh trudng 16p
6. Tao Thi Tu
Chu nhiém 16p MG 1én Muong Pén tong s tré: 29 chau
Phoi két hop lam phan mém phd cép, phu trach trang website ctia nha truong
Chui trach nhi¢m dam bao an toan cho tré ctia 16p dam bao chét luong cta
16p, tao dung canh quang mai truong, vé sinh truong 16p, x4 hoi hda gido duc
7. Luwong Thi Ninh
Chu nhiém 16p MG bé Mudng Pon TS tré: 17 chau
Chui trach nhiém dam bao quyén loi cho tré cua 16p, dam bao an toan cho tré
ctia 16p dam bao chét luong cua 16p, trang tri 16p, tao dung canh quang méi trudng,
v€ sinh trudng 16p
8. Pinh Thi Oanh
Chu nhiém 16p nha tré Muong Pén TS tré: 25 chau
Chui trach nhiém dam bao quyen loi cho tré cua 16p, dam bao an toan cho tré
ctia 16p dam bao chat lugng cua 16p, trang tri 16p, tao dung canh quang méi trudng,
ve sinh trudng 16p
9. Ha Thi tuyét
Giang day 16p nha tré 24-36 thang Muong Pon phdi két hop dam bao quyén loi
cho tré ctia 16p, dam bao an toan cho tré ctia 16p dam bao chét luong cua 16p, trang
tri 16p, tao dung canh quang méi trudng, vé sinh truong 16p
10. Lo Thi Vui :

- Giang day 16p MGG P4 cha phdi két hop véi gido vién chu nhiém chui trach
nhiém dam béo an toan cho tré cua 16p dam bao chat lugng cua 16p, trang tri lop,
tao dung canh quang méi trudng, vé sinh truong lop

11. Lé Thi Oanh
Chu nhiém 16p MGG P4 cha téng s hoc sinh: 40 chau hoc sinh
DPam bao ché do, hd so gidy to c6 lien quan dén hoc sinh ctia 16p, dam bao an
toan, ddm bao chat lugng cua 16p, trang tri 16p, tao dung canh quang mdi trudng,
v¢ sinh trudng 16p
12. Lo Thi Thanh
Chu nhiém 16p nha tré 24-36 thang Pa cha TS tré: 11 chau

Dam bio ché dg, hd so gidy to ¢6 lién quan dén hoc sinh ctia 16p, dam bao an
toan, dam bao chat lugng cua 16p, trang tri 16p, tao dung canh quang moéi trudng,
vé sinh truong 16p

13. Lo Thi Loan




- Chu nhiém 16p 16n trung tam; TS tre: 19 chau phu trach mang van nghé cua
hoc sinh, phu trach _phong am nhac - t6 pho t6 mau gido don
Pam bao ché dd, hd so gidy to c6 lién quan dén hoc sinh cua lcp, dam bao an
toan, dam bao chat lugng cua 16p, trang tri 16p, tao dung canh quang mdi truong,
v€ sinh truong 16p
14. Lo Thi Hai
- Giang day 16p MGG 3,4 tu01 trung tam — to pho t6 MGG+ nha tré

Dam bao ché d6, hd so gidy to cé lién quan dén hoc sinh cta 16p, dam bao an
toan, dam bao chat luong cua 16p, trang tri 16p, tao dung canh quang méi trudng,
vé sinh truong 16p

15. Lo Kim Ngéin

Chu nhiém 16p MGG 3-4 tudi trung tam tong s tré: 34 chéu dam bao ché
6, ho so gidy to ¢6 lién quan dén hoc sinh ctia 16p, dam bao an toan, dam bao chat
lugng cua 16p, trang tri 16p, tao dung canh quang mdi trudng, vé sinh trudong 1ép,
phu trach van nghé ctuia hoc sinh

16.Quang Thi Thuy:

- Giang day 16p mau gido nh& Hudi Un ; Tong s6 hoc sinh: 18 chau
Dam bao ché do, ho so gidy t& 6 lién quan dén hoc sinh cua lop, dam bao an toan,
dam bao chat lugng cua lop, trang tri 16p tao dung canh quang méi truong, vé sinh
truong 16p
17.Lwong Thi Pao
Chu nhiém 16p MG bé Huél Un; TS tré : 20 chau
DPam bao ché d6, hd so gidy to c6 lién quan dén hoc sinh cta 16p, dam bdo an
toan, dam bao chit lugng cua 16p, trang tri 16p tao dung canh quang méi trudng, vé
sinh truong 16p
18. Lo Thi Tién
Chu nhiém 16p mau gido 16n Hudi Un; TS tré: 24
Dam bao ché do, hd so gidy t& 6 lién quan dén hoc sinh cua 16p, dam bao an’
toan, dam bao chat lugng cua Ip, trang tri 16p tao dung canh quang méi truong, vé
sinh truong 16p
19. Dinh Thi Thanh Nga
Giang day 16p MG 16n Huéi Un
Dam bao ché d, hd so gidy t& c6 lién quan dén hoc sinh cia 16p, dam bao an
toan, ¢am bao chit lugng cla 16p, trang tri 16p tao dung canh quang méi trudong, vé
sinh truong 16p,
20: Lwong Xudn Thanh:

Giang day 16p nha tré Huoi Un, dam bao ché do, hd so gidy to ¢6 lién quan dén
hoc sinh ctia 16p, dam bao an toan, dam bao chat luong cua 16p, trang tri 16p tao
dung canh quang méi truong, vé sinh trudng 16p

21. Quang Thi Phwong
Giang day 16p nha tré 24-36 thang Hudi Un: Tdng sb tré: 20 chau



Pam bao ché do, hd so gidy to c6 lién quan dén hoc sinh cta 16p, dam bao an
toan, dam bao chat lugng cua 16p, trang tri 16p tao dung canh quang mai trudng, vé
sinh trudong 16p

22. Lo Thi Thanh q

Giang day 16p nha tré 24-36 thang trung tam; td trudng t&6 MGL+ Nha tré
23. Diéu Thi Lai

Chu nhiém 16p nha tré 24-36 thang trung tam; TS tré: 20 chau

Pam bao ché do, hd so gidy to ¢6 lién quan dén hoc sinh cta 16p, dam bao an
toan, dam béo chat lugng cua 16p, trang tri 16p tao dung canh quang mdi trudng, vé
sinh truong 16p

24. Ping Thi Hong Nhung
Chu nhiém 16p MGG 3,4, 5 tubi Dinh Péo: 13 chau

Pam bao ché dd, ho so gidy to ¢6 lién quan dén hoc sinh cua 16p, dam bao an
toan, dam béo chit lugng cta 16p, trang tri 16p tao dung canh quang moi trudng, vé
sinh trudng 16p

25. Ly Thi Thanh
- C6ng tac tai chinh ké toan, chimng tir ké toan, ché d6 cua hoc sinh, ché d6 cua
giao vién, chung tir nau an ban tra cho tre, chung tir an cta hoc sinh sb séch thu gao
cti , quyét todn xuat an hang thang cua tre, tai san cua trudng, hé so lién quan dén
ché do clia tré; té trudng to vin phong;
26. Lo Thi Thuan — tap vu - thi quy

- Thii kho, phu trach cong tdc nhap xuat thuc phadm ctia nha trudng

- V& sinh trudng 16p, vé sinh khu thé chat, vin phong, chudn bj nuéc udng

- Lam cac cong viéc khac khi nha trudéng giao cho
27. Lo Van Thuan - y si

- Chuyi trach nhiém vé cong tac y té ctia nha truong, kham stre khoe, theo ddi suc
khoe dinh ky cua tré, phdi két horp VvOi tram y té kham sirc khoe dinh ky cho tré, xay
dung cac loai ke hoach, b4o cdo vé y té, ké hoach phong chdng tai nan thuong tich,
tuyén truyén vé cham séc sire khoe cho tré, tuyén truyén phong chdng cac loai dich
bénh, vé sinh truong 16p, kiém tra thuc pham hang ngay, k1em tra thuc pham trude
khi nau,trudc khi an, kiém tra cong tac ban tri ctia tré, luu mau thirc dn,lam cong
viéc khéc khi nha truong phéan cong
28. Lé Thi Thu)‘f - Bao vé

- Béo vé tai san ctia nha truomg 24/24 h khong dé mat mat tai san cta nha
truomg, kiém ké tai san dinh ky

- Lam cac cong viéc khéac khi nha truong giao cho




