PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN XA MUONG PON Poc lap - Ty do - Hanh phic
$6: 31/QD-HTTMN Maromg Pén, ngay 15 thang 12 nam 2020
QUYET DINH

V/v Piéu chinh phan céng nhiém vu cin b, CCVC trwdmg mam non Muong Pon
Nam hoc 2020-2021

HIEU TRUONG TRUONG MAM NON XA MUONG PON

Cin clr vao diéu 16 Diéu 1é truong mam non ban hanh ngay 7/4/2008 cua B9
truong, BO Gido duc va Pao tao quy dinh chitc nang nhiém vu quyen han cua Hiéu
trudng Trudng Mam non;

Can cir vao ké hoach nhiém vu nim hoc 2020-2021 cua truong mam non xa
Mudong Pon - Huyén Dién Bién;

Xét dé nghi ctia b phan chuyén moén nha truong;

QUYET PINH:

Piéu 1. Phan céng nhiém vy, quyen han, thyc hién cac cong viéc cu thé cua can
b6, cong chire, vién chirc trudng mam non xa Muong Pon - Huyén Dién Bién nam hoc
2020-2021 (Co bang danh sach phédn cong kem theo)

Piéu 2. Can ctr vao nhiém vu cdng tac dugc phan cong céc can bg, cong chirc,
vién chirc thude trudong mam non xa Muong Pdn ¢6 tréch nhiém, thyc hién nhiém vu
dugc phén cong va thuc hign nhiém vy khac khi c6 yéu cau ciia Hiéu Trudng trudong
Méam non x4 Mudng Pon

Piéu 3. Quyét dinh c6 hiéu lyc ké tir ngay ky va thay thé tat ca cac quyet dinh
trude day; cac can bg, cdng chie, vién chie truong mam non xa Muong Pon c6 tén
trong danh sach ghi tai diéu 1 chiu trach nhiém thi hanh quyet dinh nay '

Noi nhan:

- Phong GD&DT Huyén Dién bién(B/c)
- Nhu diéu 3(dé thyc hién)
- Luu Nha truong

Nguyén Thi Pién




PHAN CONG NHIEM VU CAN BO CONG CHUC, VIEN CHUC TRUONG
MAM NON XA MUONG PON NAM HQC 2020-2021
(Kém theo quyét dinh s6 31 ngay 15 thang 12 nam 2020 cua hi¢u truong
truwong mam non xa Muwog Pén)

Can ¢l vao didu 16 Piéu 18 trudng mam non ban hanh ngay 7/4/2008 cua Bo
truong, Bo Giao d‘uc va Pao tao quy dinh chirc nang nhiém vu quyén han ctua Hiéu
truong Truong Mam non;

Can ctr vao cong van s6 944/PGDPT — TCCB ngay 07/10/2013 V/v hudng dan
quy ché lam viéc, quy ché chi tiéu ndi bd va phan cong nhiém vuy;

Can cir quyét dinh s6 31 ngay 15 thang 12 nam 2020 cua hiéu truong trudng mam
non xa Muong pon

Cén ctr nhiém vu ndm hoc 2020-2021

Truong mam non x& Mudng Pon phan cong nhiém vu cho can bd coéng nhén vién
chire cua truong ndm hoc 2020-2021 nhu sau.

1. P.C Nguyén Thi Dién

Chi dao chung, cong tac tu tudng chinh tri thi dua, tai chinh, kiém tra ndi bo, co s&
vat chat, tai san, lao dong, xa hoi hoa gido duc, chi dao phd cép, phu trach khu trung
tAm, giang day tai 16p MG ghép trung tim; huy dong s6 lugng hoc sinh dam bao chi
tiéu gia, phu trach cong tac ban tru;

Phu trach chyén mén khéi MGG nh&, Bé +MG Ghép trong thoi gian dong chi ca
nghi thai san

2. P.c Vii Thi Son Ca: Phé hiéu trwéong ( Nghi thai san dén 2/2/2021)

Phu trach chuyén mon MGG+ Bé+ Nh&, chu tich cong doan, chu tich hoi dong
truong, Panh gia ngoai, lam cac loai bao céo chuyén mon, phu trach phong kichmats,
quéan ly diém ban Hudi Un, Dinh Déo, giang day tai MB bé Mudng Pon

3.Nguyén Thi Thu Trang: Phé hiéu truwéng

Phu trach chuyén mén MG I6n + Nha tre, bi thu doan thanh nién, phu trach pho
cap, bao cao thong ké, phan mém Pemis, phan mém online, phu trach mang phong trao,
phu trach phong am nhac, phu trach dinh dudng, phu trach diém ban P4 Cha,Muong
Pon, giang day tai 16p nha tré trung tam

4.Poan Thi Kim Thoa ( Nghi thai sian dén ngay

Giang day 16p MGG Trung tam tir ngay 7/12/2020 thay cho B/C Ludng Xuan

Thanh nghi thai san

5. Quang Thi Thay



Chu nhiém 16p mau gido Ghép 3.4.5 P4 cha : TS tré 38
6. Ping Thi Hong Nhung
- Chu nhiém 16p MG bé Hudi Un : TS 25¢ch4u
7. L6 Thi Vui :
- Chu nhiém 16p MG G Dinh Péo; Tong sb tré : 21 chau
8. Tao Thi T4

- Giang day 16p mau gido 16n Hudi Un ; TS tré 15; phu tréch phan mém phé
cap

9. Lo Thi Loan
- Chu nhiém 16p 16n trung tAm: 19 chau ,t6 phé td MGG + bé + Nh&
10. L6 Thi Minh Thwong :
- Giang day 16p mau gido bé Mudng Pon ; tdng sé tré :27-t5 trudng t MG
11. Lwong Thi Pao
Chu nhiém 16p MG bé Mudng Pon :TS tré 27 chau
12. Diéu Thi Lai
- Chti nhiém 16p mau gido nhd Hudi Un; tdng sd tré :19 chau
13. Lo Thi Tién
- Chu nhiém 16p mau giéo ghép 3- 4 trung tam: TS tré 40 - Thu ky hoi dong
14. Lwong Xudn Thanh:
Giang day 16p mau gido ghép 3- 4 trung tam: TS tre 40 ( Nghi thai san tir ngay
23/11/2020)dén ngay 23/5/2020 giang day 16p NT Hudi Un
15. Lwong Thi Ninh
Chu nhiém 16p nhd Mudng Pén: TS tré 15
16. Pinh Thi Thanh Nga
Giang day 16p NT 24-36 thang Mudng Pén
17.Lo Thi Thanh
Chii nhiém 16p nha tré 25-36 thang Mudng Pon: 25 chau
18. Pinh Thi Oanh
Chu nhi¢m 16p nha tré 24-36 thang trung tdm ; tong sb tré 24 chau
19. L6 Thi Thanh




Giang day 16p nha tré 24-36 thang trung tim ; tong s tré 24 chau — td trudng to
MGL+ Nha tré

21. Quang Thi Phuong
- Chu nhiém 16p nha tré 24-36 thang Pa cha ; tong s6 tré 11 chau
21. Ha Thi Tuyét
Cht nhiém 16p nha tré Hudi Un: 18 chau
22. Lé Thi Oanh
- Chui nhiém 1ép mau gido 16n Mudng Pon: 21 chéau
23. Luong Thi Thanh
Giang day l6p MGG Pa Cha tir ngay 16/12/2020
24. Lo Thi Duyén

- Cong tac tai chinh ké toan, chimg tir ké toan, ché do ctia hoc sinh, ché do cua gido
vién, chimg tir nau an ban tr cho tré, chung tir an ctia hoc sinh sé sach thu gao cui,
quyét toan Xudt an hang thang cua tre, tai san cua truong, ho so lién quan dén ché do
cla tré; to trudng td van phong;

25: Lo Thi Thuan — tap vu - thi quy
- Thu kho, phy trach cong tac nhap xuét thuc phidm cta nha truong
- Vé sinh truong 16p,van phong, chudn bi nuée ubng ...
- Lam céc cong viéc khac khi nha truong giao cho
26. Lé Thi Thuy Nghi thai san tir thang 11/2020 dén 1/5/2020
- Thu kho,phu trach cong tac nhap xuat thuc phdm ctia nha truong

- Bao vé tai san clia nha trudng 24/24 h khong dé mat mat tai san clia nha truong,
kiém ké tai san dinh ky

- Lam cac cong viée khac khi nha truong giao cho

Nguyén Thi Dién



